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Job Description

	Job Title:
	Project Manager

	Reports to:

	Head of English and Maths

	Salary
	Points 42 – 46         £42,335 - £47, 638

	Hours
	Full Time

	Annual Leave
	40 days plus bank holidays



MAIN PURPOSE & SCOPE

Responsibilities: 

· To be responsible for the  management of the Maths Excellence Project 

· To provide high quality training and support to colleagues in the maths network


· To manage  and oversee the work of maths colleagues to ensure an exceptional student experience; ensuring teaching, learning and assessment is of a consistently high standard and that students achieve, succeed and progress

· Plan, implement and evaluate the project ensuring that desired outcomes are achieved in a timely manner

· Track work to be completed, set deadlines and delegate tasks to your project team, identifying any potential risks
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· Report progress to senior managers and stakeholders and provide formal updates in line with agreed timescales

· To chair meetings with colleagues from the maths network and keep all members up to date with project developments

Leadership and Management
· To lead by example, demonstrating the characteristics of effective 

· Provide leadership and management for the area of responsibility with support from the Head of Curriculum to achieve project targets

· Support the development of a Student First culture and ensure teaching, learning and assessment is seen as the core business


· Contribute to the public presentation of the College and the Maths Centre for Excellence and support the HoC in ensuring that College policies are reflected in all publicity. 

· Responsibility for ensuring accuracy of all published information relating to the Maths Centre for Excellence

· To be an excellent ambassador for the College with the capacity to enhance opportunities for partnership work and meeting the needs of the Greater Brighton region

· To work effectively and collaboratively with wider college teams to ensure business needs are met. 

Miscellaneous
· Complying with College wide policies and procedures.

· Undertaking any other duties as may be reasonably required by the Corporation.






NOTES:

Safeguarding Children and Vulnerable Adults

The College has a statutory and moral duty to ensure that it operates with a view to safeguarding and promoting the welfare of children and young people studying at the College. The post holder will be required to commit to the College child protection policy and promote a safe environment for children and young people learning within the College.   All posts are subject to enhanced Disclosure Barring Services check, however, having a criminal record will not necessarily bar you from working with us, this will depend on the nature of the position and the circumstances and background of your offences.

Equal Opportunities and Diversity

All employees of Greater Brighton Metropolitan College are required to promote equality and diversity in all aspects of the job.  Specifically, the job holder will be required to support the College to meet the General Equality Duty under the Equality Act 2010 to:

· Eliminate unlawful discrimination, harassment and victimisation and other conduct prohibited by the Act.
· Advance equality of opportunity between people who share a protected characteristic and those who do not.
· Foster good relations between people who share a protected characteristic and those who do not.

The protected characteristics are: Age, Disability, Gender Reassignment, Marriage/Civil Partnership, Pregnancy/Maternity Leave, Race, Religion or Belief, Sex, Sexual Orientation.

Health and Safety

It is the responsibility of all employees to cooperate with the College management in meeting the objectives of providing a healthy and safe place of work.  Therefore, all staff must carry out their work with reasonable care for the health and safety of themselves and other people.  Accidents or near misses must be reported and safe working procedures must always be followed.

1. Duties will inevitably develop and change as the work of the College changes to meet the needs of our service.  Employees should therefore expect periodic variations to job descriptions, the College reserves this right.  This job description will be supplemented on a regular basis by individual objectives derived from College strategies.


2. Where an applicant or existing employee is, or becomes, disabled (as defined by the Equality Act 2010) and informs the College fully of their requirements, reasonable adjustments will be made to the job description wherever possible.





































Person Specification

	Job Title:
	Project Manager



The following is a list of the experience, knowledge/skills and qualities which the College requires in the post of Project Manager.  This list is not exhaustive.  It is a requirement of all our staff that they share and actively engage with the vision that the College will be exceptional.

Experience

Essential:

· High level of professional /subject knowledge, and experience of delivering  maths in an educational setting
· Demonstrable track record of delivering high quality and successful teaching, learning and assessment which is consistently good or better 
· Demonstrable track record of achieving consistently high student attainment results and value added
· Experience in interpreting data reports to drive improvements
· Experience of successfully embedding and managing  internal and external Quality Assurance processes 
· Experience of liaising effectively with cross curricular teams and outside organisations where appropriate
Desirable:
· Experience of line management, including performance management of staff and undertaking appraisals
· Experience of  managing, deploying and monitoring resources i.e. human and physical resources effectively and efficiently
· Experience using  wide range of digital technologies to facilitate strong teaching, learning and assessment

· Experience of delivering training in an educational setting

·  Project Management experience

Qualifications

Essential:

· An academic qualification at Level 5 / Level 6, or professional qualification equivalent in a relevant subject area (this is dependent on curriculum area)
· Hold a full and recognised teaching qualification

Desirable:
· Management or leadership qualification

Knowledge/understanding/skills/abilities

· Strong analytical skills with experience of interrogating and analysing data
· Exceptional interpersonal skills with the ability to communicate at all levels
· Excellent planning, organisational and time management skills
· Leadership and supervisory skills - of college staff and learners.
· Excellent IT skills
· Familiarity with computer packages used in teaching and learning and production of learning materials in print, digital and audiovisual formats
· Good presentation skills

Qualities

· Collaborative and team oriented
· Student and Customer focused actively seeking ways to invite feedback and identify opportunities to improve 
· Dynamic, enthusiastic and self-motivated approach
· Effective interpersonal skills and the ability to work well with people at all levels
· The ability to deal with cross-College issues in a professional, positive and confidential manner
· Demonstrable experience of commitment to child protection, safeguarding and the promotion of a safe environment for children and young people to learn in
· Demonstrable commitment to the College’s support and promotion of equality and diversity in all aspects of working life
· To aspire to the College’s Mission and Values
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